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SUNSYSTEM

Infor Partner

selects Vantis as Strategic Training

Vantis to provide all classroom
. Vantis is a specialist training
training suites and are accredited

Infor , author of SunSystems, partners with
training for SunSystems solutions since 2002
organi sation with convenient central London
training specialists.

to provide your training you can rest assured that no one
-user.

By relying on  Vantis
knows the product better or greater understands the needs of the end

Together with  Vantis , Infor closely monitors delegate feedback to ensure you
receive the highest level of training & to make the most of your investment in
SunSystems.

About Vantis
Vantis one of the UK&és |l eading accounting, business
focused on servicihngUK SME6s and high net worth individuals.

Vantis plc
Exchange. Please visit

Vantis 06training division,

is listed on the Alternative Investment Market (AIM) of the London Stock

www.vantisplc.com

pass training  , provides training to UK and international

organisations

including over 200 firms of accountants. In addition to SunSystems

Training,

pass training

training at all levels. Please visit

also provides financial, taxation, management and computer
WWW.Pass.co.uk

www.sunsystemstraining.co.uk
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SUNSYSTEMS

About the C ourses

Scheduled Courses
1 50 different courses covering SunSyste ms versions 4 and 5 plus Vision (Q&A 10) for general
end - users, systems and database admin istrators and business managers
9 Highly acclaimed SunSystems trainers with years of consultancy & training experience.
1 Up-to-date course manuals suppli  ed by Infor for every delegate.
1 Courses are repeated on a regular basis, allowing you to choose the most appropriate
date to learn a new module, to train new staff as they arrive and to improve the skills

of existing staff.

1 Delegates are encouraged to ask practical q uestions & to relate what they learn to their
work environment.

1 Course certificate for all delegates.

CourserunonD  emand
In order to provide clients with more flexibility in training, courses may be run on demand

exclusively for 3 -8 users from your company. We can also provide one -to-one private training.
Please email sunsystemstraining@vantisplc.com or call +44(0)20 7482 6767 to arrange a suitable
date.

www.sunsystemstraining.co.uk
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SUNSYSTEM

About the Facilities

E ] E ]

Comfortable & spacious air -conditioned training suites

8 desks with PCs (Maximum 8 delegates per scheduled course to ensure personal
attention from the trainer)

Overhead projector & screen.

Luncheon voucher & refreshments will be provided.

www.sunsystemstraining.co.uk
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SUNSYSTEM

Maximise your investment in SunSystems

Anyone who has been taught a system by a colleague or had to learn 'on the job' will tell you
there is always functionality you don't quite understand, or a long process you're sure could be
shorter, attending SunSystems training will eliminate the grey areas in your knowledge,

allowing you to re alise the full benefits of your system and make your work as efficient and
effective as possible.

Read w hat previous delegates said about our SunSystems Training:

"Very good! Trainer is patient with every delegate. Prepared to go that extra mile to make
overseas del egates enjoy their stayé..Training ro
for achieving objectives of training." -- S. K. Ekyirefi  (Electricity Company of Ghana)

["Well organised, eng aging and effective." 1 M. Simasiku (Spectra Oil Corporation) ]

www.sunsystemstraining.co.uk
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SUNSYSTEM

[ fiTrainer was approachable and flexible." I S. Kom (Shell, Cameroon) ]

"Very good teacher, very helpful! Excellent facilities! Would consider using Vantis for
training agai n i 9 Blham (BPuAlgeriae . 0

[ "Very knowledgeable trainer" 0 |. Zhabin (DHL, Belgium) ]

www.sunsystemstraining.co.uk
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SunSystems Course Calendar 2010

Ledger Accounting V4 / V5 2 900 | 7-8 [15-16|10-11|19-20| 10-11 |{16-17|12-13| 9-10 | 9-10 | 7-8 |18-19| 2-3
Systems Administration V4 / V5 2 900 |27-28|24-25|24-25|14-15| 17-18 |23-24|12-13|11-12|13-14|18-19|15-16|15-16
User Interface V5 1 450 29 26 26 16 19 25 14 13 15 20 17 17
Business Rules V5 1 £450 19 5 20 24
Report Designer (Actuate) V5 2 £900 24-25 17-18 11-12 15-16
Fixed Assets V5 1 £450 4 4 23 5

Asset Register V4 1 £450 4 23 5
Accounts Payable V4 / V5 1 £450 | 5 29 13 6 8
Accounts Receivable V4 / V5 1 £450 12 5 20 25
Corporate Allocations V4 / V5 1 £450| 6 4 3

Collect V4 / V5 1 £450 19 5

Inventory Control V4 1 £450| 6 4 4

Process Manager - Business Rules V4 1 £450 | 11 23 27 18

Process Manager - Reconciliation Manager V4 1 £450 | 14 12 28

Process Manager - Transfer Manager V4 1 £450 | 15 13 29 11

Report Writer V4 2 £900 8-9 23-24 9-10 2-3
Report Definition V4 2 £900 17-18 11-12 15-16
Purchase Order Processing Users V4 1 £450 1 27 11 8
Purchase Order Processing Administrators V4 2 £900 14-15 28-29 12-13

Sales Order Processing Users V4 1 £450 | 6 19 5 6

Sales Order Processing Administrators V4 2 £900 4-5 10-11 9-10 9-10

Q&A 10/ Vision XL Introduction V6 1 £450 | 20 17 17 21 20 14 15 16 16 14 11 13
Q&A 10/ Vision XL Advanced V6 1 £450 | 21 18 18 22 21 15 16 17 17 15 12 14
Q&A 10/ Vision Executive Introduction V6 1 £450 | 14 11 15 12 12 10 19 18 20 12 9 9
Q&A 10/ Vision Executive Advanced V6 1 £450 | 15 12 16 13 13 11 20 19 21 13 10 10
Vision XL for Financials V5 2 £900 |18-19| 8-9 | 8-9 | 6-7 | 24-25|28-29| 8-9 |25-26|13-14|27-28(18-19|20-21
Vision XL for Business V5 2 £900 |18-19| 8-9 | 8-9 | 6-7 | 24-25|28-29| 8-9 |25-26|13-14|27-28(18-19|20-21
Vision Executive Introduction V5 1 £450 | 25 | 22 22 26 26 21 21 | 23 | 23 25 | 22 15
Vision Executive Advanced V5 1 £450 | 26 23 23 27 27 22 22 24 24 26 23 16
Vision Alert V5 / V6 1 £450 5 29 14 23 2

Vision Budget Management V5 / V6 1 £450 12 26 25

Vision for Word V6 1 £450 5 18 22

Early Bird Discount

= 20% for scheduled courses booked 1 month in advance

Group Discount (3 - 4 delegates)

= 30% for scheduled courses booked with a minimum of 3 delegates (on the same course)

Group Discount (5 - 8 delegates)

= 50% for scheduled courses booked with a minimum of 5 delegates (on the same course)

Group Day Rate (Private Training)

= £1500 + VAT per day for a maximum of 8 delegates

One-to-One Training

= £900 + VAT per day

All fees are quoted exclusive of VAT

10




SUNSYSTEMS

Course Outlines

www.sunsystemstraining.co.uk
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SUNSYSTEM

Purchase Order Processing Users (V4)

Description: You will explore the Purchase Order life cycle from initial commitment to
receipt of goods and finally invoice matching. You will also learn about the powerful enquiry
and reporting tools available and consolidate your skills using guided exercises.

Prerequisites: Experience using Ledger Accounting.
Familiarity working in a PC environment.
An understanding of the use of analysis categories and codes.

Suitable for: All purchase ledger personnel

Duration: 1 Day

Price: £450 + VAT (Di scounts available 1 see page 55 ).
Objectives:

V Understand the concepts be  hind the Purchase Order modules

V  Know the principal set up screens for suppliers, stock items and
purchase transactions

V  Understand the life cycle of purchase transactions w ithin Purchase Order
Processing and create  different transactions

VV  Search for information on specific suppli ers and items within the system

Next Course: Purchase Order Processing Administrators

www.sunsystemstraining.co.uk
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SUNSYSTEMS
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Purchase Order Processing Administrators (V4)

Description: This course introduces the skills required to set up screens and
administer the purchase order system and its database. Throughout the
course you will practice your skills with the aid of exercises.

Prerequisites: Extensive experience using and setting up Ledger Accounting.
Familiarity with a PC environment.

Suitable for: Systems Administrators

Duration: 2 Days

Price: £900 + VAT (Di scounts available 1 see page 55 ).
Objectives:

V  Understand the concepts be  hind the Purchase Order modules
V  Setupand admini ster a purchase ordering system
V  Customise the database w ithin the Purchase Order module

V'  Manage and control the user environment

"The trainer was very helpful with my queries & has a great knowledge of SunSystems."
-- D.B. (Credit Suisse Asset Management)

"Trainer was good. Answered all questions. Good knowledge." -- S.H. (Charity Commission)
i Go o d-! MA. (Vlisco Group Ghana)

www.sunsystemstraining.co.uk
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SUNSYSTEMS
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l Sales Order Processing Users (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

Next Course:

You will explore the life cycle of a sales transaction, from the initial
quotation through  to the sales invoice. You will learn about the powerful
enquiry and reporting tools available within this module.

Experience using Ledger Accounting.
Understanding the use of analysis categories and codes.
Experience working ina PC  environment.

All levels of sales le dger personnel

1 Day

£450 + VAT (Di scounts available 1 see page 55 ).

Understand the concept s behind the Sales Order module

Utilise the principal set up screens for customers, sto ck items and sales
transactions

Understand the life cycle of sales transaction s within Sales Order
Processing

Search for information on specific custom ers and items within the
system

Sales Order Processing Administrators

"Excellent! Trainer tailored course to my needs after giving general overview. Very approachable
and competent trainer."

"Well equipped facilities, refreshment good + Luncheon vouchers provided. Good location."
-- C.H. (Swindon College)

www.sunsystemstraining.co.uk
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SUNSYSTEM

Sales Order Processing Administrators (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

You will be provided with the skills to set up Sales Order screens,
customise the Sales Order database and maintain the user environment.
Throughout the course you will practice your new skills usin g guided
exercises.

Extensive experience using and setting up Ledger Accounting.
Familiarity working in a PC environment.

Systems Administrators

2 Days

£900 + VAT (Discounts available I see page 55 ).
Understand the concepts behind the Sales Order modules
Set up and adm inister a sales ordering system

Customise the databas e within the Sales Order module

Manage and control the user environment

www.sunsystemstraining.co.uk
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SUNSYSTEM

Accounts Payable (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

A course covering the basic SunSystems 4 Accounts Payable functions.

Knowledge of accounting is desirable.

This course is recommended for staff who will be required to run the
Accounts Payable function.

1 Day

£450 + VAT (Di scounts available 1 see page 55 ).

Have a clear understanding of the purchase order cycle and the various
stages involved

Be able to complete the process re quired to set up a new supplier

Be able to set up a purchase order transaction, and process it through to
the goods receipt and purchase i nvoice stage

Be able to enquire and find information on specific suppli ers and items
within the system

Be able to run procedures for paying suppliers

www.sunsystemstraining.co.uk
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SUNSYSTEM

Accounts Receivable (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

A course covering the basic SunSystems 4 Accounts Receivable functions

Knowledge of accounting is desirable.

This course is recommended for staff who will be required to run the
Accounts Receivable function.

1 Day

£450 + VAT (D iscount available 1 see page 55 ).

Understand the concepts behind the Sales Order Modules

Know the principal set -up screens for customers, sto ck items and sales
transactions

Know how the customer and item records can influence standard
information

Understand the life -cycle of sales transactions within Sales Order
Processing, and create different tr ansactions to meet requirements

Be able to enquire and find information on specific custom ers and items
within the system

www.sunsystemstraining.co.uk
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SUNSYSTEM

Inventory Control (V4)

Description:

Prerequisites:

Suita ble for:

Duration:

Price:

Objectives:

Next Course

(s) :

You will explore the stock taking procedures and stock movements, the
enquiry and reporting capabilities of this module. Throughout the course
you will have the opportunity to practice your skills using guided
exercises.

Experience using Ledger Accounting.

An understanding of analysis and category codes.
Familiarity with double entry book keeping.
Experience working in a PC environment.

Inventory and stock personnel and management Accountants.

1 Day

£450 + VAT (Di scounts available 1 see page 55 ).

Set up Inventory Control files
Define, value and re  -value stoc k in a number of different ways

Report on stock quantities

Sales Order Processing Users
Sales Order Processing Administrators
Purchase Order Processing Users

Purchase Order Processing Administrators

www.sunsystemstraining.co.uk
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SUNSYSTEM

Asset Register (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

A course covering the features and functions of the Asset Register module.

Delegates should have attended the Ledger Accounting course.

Capital Accountants, Management Accountants, Finance Directors, Managers a nd
personnel involved in purchasing, controlling and maintaining assets.

1 Day

£450 + VAT (Di  scounts available 1 see page 55 ).

Describe the steps in the life of an asset recor ded in the Fixed Asset Register
Record details of assets
Enter initial asset values

Identify the principle methods of depreciation availa ble in the Fixed Asset
Register

Configure and maintain the regis ter definition

Use the spread ratio facility to spread depreciati on across the life of the asset
Record asset anal ysis codes on AR=Asset Register

Describe how depreciat ion can be splitacross T -codes

Calculate depreciation automatically and post it to the correct period

Report on depreciati  on forecast over a given period

Use DT=Table Depreciationto cal culate depreciation percentages

Dispose of assets

Record the disposal values of assets in the appropriate accounts

www.sunsystemstraining.co.uk
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SUNSYSTEM

Corporate Allocations (V4)

Description: A course introducing the features and functions of the Corporate Allocations
module.

Prerequisites: Delegates should have attended the Ledger Accounting course.

Suitable for: Management Accountants, Cost Accountants, Finance Directors, Managers and

personnel involved with apportioning costs.

Duration: 1 Day
Price: £450 + VAT (Di  scounts available 1 see page 55).
Objectives:

V' Describe the st eps in setting up an allocation

V  Explain the uses for Corporate Allocations

V  Define the general rules for an allocation

V  Create an allocation source

V  Identify the loca tion of the Calendar Definition

V  Create ata rgetfor allocated transactions

V' Generate an allocation

V  Explain how ratios fit into th e rest of the allocation system

VV  Describe the 3 types of r  atio that can be used

V  Identify the use MEMO accounts for posting non  -financial data

V' Run an allocation using ratios to split transactions da ta across departments (T -
Codes)

Notes: NB this course teaches delegates how to use a very complex and specialis t
application. Even though it deals with the topic at an introductory level it should

not be attended by people who do not intend to immediately go off and use the
software.

www.sunsystemstraining.co.uk

20



SUNSYSTEM

Ledger Accounting (V4 2&V4.3 )

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

Notes:

Next Course

(s) :

This course focuses in detail on the core module of Financials 4.2. You will
explore all aspects of Ledger Accounting T including posting transactions and
standard reporting. An optional half -day module on multi  -currency is available
on the third day.

Good accountancy and double entry boo k keeping skills.
Familiarity with a PC environment.

Financial controllers and directors, account and finance managers. All personnel
involved with entering account i nformation onto the system e.g. credit
controllers and ledger clerks.

2 Days

£900 + VAT (Di  scounts available 1 see page 55 ).

Create new accounts

Post transactions to the ledger with subsequent account enquiry
Match debit and credit entries in accounts

Run reports

Archive data, rough book processing and tax reporting

The course includes an optional session on multi -currency which covers:
1 Currency definition
1  Daily conversion rates
Conversion tables
1 Ledger revaluation

Corporate Allocations
Asset Register

Report Writer

www.sunsystemstraining.co.uk
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SUNSYSTEM

Process Manager T Business Rules (V4)

Description: This course will enable users to configure the Rules Engine to validate
and automate the processing of data in SunSystems. For example, data
values can be set or calculated automatically, or alternatively, error
messages can be displayed so that the operator is forced to amend an
incorrect data entry value

Prerequisites  : A working knowledge of SunS  ystems Version 4 is essential .
Familiarisation with the Management Overview

Suitable for: Individuals who will be involved in building and maintaining elements of
Process Manager. Consultants, Training and Support staff and System
Administrators

Duration: 1 Day
Price: £450 + VAT (Discounts available 71 see page 55 ).
Objectives

V' Configure Business Rules to validate and automate the processing of
data in SunSystems

V  Use the following functions of the Rules Engine:

Event Profile

Rule Set

Rule Messages
Lookup Tables
Definable Data Items

E ]

V To validate the entry of data into SunSystems

Next Course (s) : Process Manager 1 Reconciliation Manager

Process Manager i Transfer Manager

www.sunsystemstraining.co.uk
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SUNSYSTEM

Process Manager T Reconciliation Manager (V4)

Description:

Prerequisites:

Suitable for:

Duration:

Price:

Objectives:

Next Course

(s) :

Reconciliation Manager  allows users to reconcile and allocate accounts in
SunSystems, ledgers and databases. It relies on Transfer Manager to

import external data and on the Rules Engine (Business Rules) to define
complex reconciliation criteria. Reconciliation Manager fully r eplaces
Bank Reconciliation companion product as well as adding brand new
functionality.

A working kno wledge of SunSystems Version 4 is essential.

Individuals who will be involved in building and maintaini ng elements of
Process Manager. Consultants, Training and Support staff and System
Administrators.

1 Day

£450 + VAT (Di scounts available 1 see page 55 ).

Configure and use Reconciliation Manager to reconcile and allocate
accounts in S unSystems ledgers and databases

Configure Rule Sets to conditionally reconcile transactions across
SunSystems ledgers and databases

Import an electronic bank statement an d carryout bank reconciliations

Process Manager i Business Rules

Process Manager i1 Transfer Manager
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